北京市文化局审批程序

Approval Materials of the Culture Bureau in Beijing
1.文化局申请书（见标准样本）
Application Letter（To see the sample)

中英文作品清单:

（见标准样本）其中包括序号、作品名称、作者名称、类别、尺寸、材质、重量-如为雕塑作品、创作年代、样图-高分辨率图。

视频作品标注时长，截图及样片（完整内容）。
List of Participating Works, with all information both in Chinese and English
1) The exact number of the works

2) (To see the sample)Each work assisted by the title, artist’s name, category, dimensions, materials, weight(for sculptures), year of creation, together with the image of each work(300dpi)

Video works with duration, sample image and the whole video content.
展览合同复印件（中英文合同，有盖章及签字）

Copy of the Exhibition Contract signed and sealed ( both in Chinese and English) 

4. 艺术家授权说明书

（见标准样本）内容涉及艺术作品所有权、作品运输保险由哪方负责；

(To see the sample)Authoritarian Letter by artists(both in Chinese and English), signed and sealed by both parties, which includes also indication of the ownership of works and persons in charge of transportation and insurance of the works.

艺术家简介（中英文）

Brief introduction of artists both in Chinese and English.
注：上报审批作品需与最后入关作品完全吻合(包括作品中使用的设备)，如有不符导致作品未能如期清关，责任由提供方负责。

PS: Works to be applied for approval should exactly coincide with the final imported works（including equipments used for the exhibition）. If the works are delayed in customs clearance for they are not the same as in application, provider party should take the responsibility. 

